(letter head of university or college)

MOBITEK System Sdn. Bhd.

6th FLOOR, SUITE 16, IOI BUSINESS PARK, 
PERSIARAN PUCHONG JAYA SELATAN, BANDAR PUCHONG JAYA, 
PUCHONG 47100, SELANGOR, MALAYSIA 

Date:

Dear sir

RE: REQUEST FOR LOANING GSM MODEM

(name of student) is a student studying in the (name of faculty) of (name of university). (name of student) is undertaking a project, (name of project) that requires GSM modem.

Our student wish to loan a unit of GSM modem (without the need of paying any deposit) from MOBITEK System Sdn. Bhd.. 

We agree to the following terms and conditions of the loan:

· we give you permission to use our university's logo for marketing purpose; 

· we will submit a preliminary report of the project, outlining the scope of the project; and

· submit the final report of the project and the software application (including source code). 

We appreciate your kindness and assistance.

Thank you.

Yours faithfully

____________________

(name of lecturer)

